
(If the tutorial is too small please zoom in your browser 
by pressing Ctrl +. Ctrl - will make things smaller) 
Step 1: Right-click the folder that you want to 
download 

  

Step 2: Left click on the “Download” button 

  
 
 
 



 
Step 3:  Now go to Canvas and choose a course that 
you want to Import to. 

  

Step 4: Left click the “Import Existing Content” 

  
 
 
 
 

 



Step 7: Left click the down arrow. Then left-click the 
“Unzip .zip file into folder” option. 

  

Step 8: Left click the “Choose File” button 

 
  

 
 

 

 



Step 9: left-click the file that you want (This is the file 
you downloaded at step 2, Usually your downloads 
will go to your downloads folders) 

  

Step 10: Left click the “open” button 

 
  

 



 
 
Step 11: Left-click the folder that you want to upload 
to.  

  

Step 12: Left click the “Import” button (All done!) 
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